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Pa0oouuu cTo.a

Korma BKIIOYAaETCS KOMIBIOTEP, Bbl BUJAMTE paOOYMM CTON - 3TO
ompejieieHHoe  oopmiIeHHe, Ha0Op KHOIOK, ¢ainoB, namnok. KHomku
BBI3BIBAIOT MpOrpamMmy, (ailyibl - 3TO CO3AaHHbIC BaMM JOKYMEHTHI, MaIlKy -
rpynnsl (aiios.

Tak BRINIAAAT OGOPMIICHHME CaMOW paclpOCTPAHEHHOW OIepallMOHHOMN
cucteMbl Windows.
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danJpl 1 NafnKu

JIro0ast naopmalusg XpaHUTCS Ha KOMIBIOTEPE
B BuIE (aillloB. ITO MOTYT OBITh TEKCT,
(dotorpacdus, necHs, GpuibM. B KOMIIbIOTEpE BBl UX
BUIIUTE B BHIE 3HAYKOB. DailjloB MOXET OBITh
OY€Hb MHOro. Mx MOXXHO rpynmupoBarh MO BUIaM
WA TeMaM M CKJIaAbIBaTh B Manku. Ilanku oObIYHO
OKpallleHbl B JKEJITHIA ILIBET, HO MOTYT HMETh MU
Apyro BujA. OTO 3aBUCUT OT TIpadUUECKOTO
o(OpMIICHHS ONIEPALIMOHHON CUCTEMBL.



IpuHOMNO XpaHeHU HH(POPMAIIUU B
KOMIbIOTEPE
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Kak npaBuJIbHO XpaHUTb HH(POPMALIUIO

OOBIYHO B KOMIIBIOTEPE YCTAHOBJICHO JBa
OOJIBIIIMX XpaHWJIUIIA HHPOPMALIIH.
Ha naucke C Bcerma xpansTcs dailisl

4 Y ectkue avcku (2)

ﬂoxan_bnblifv AUCK (C)

> = 2222w | ONEpPAllMOHHOM  CUCTEMBI M HOPOrPaAMM.
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S Harcsabompoies S5 RS [Tepememars, U3MEHATh, KOPPEKTHPOBATH JTH
JoRalibI Ak (L) ¢aiibl He peKOMEHJyeTCcs. DTO NPHBEACT K

e | .

~%” 3326 ceoboaro vz 367 6 TIOJIOMKE KOMITBIOTEPA.

Jns  xpa"eHust Qortorpaduii, pPUCYHKOB,
MY3bIKH, (GWIBMOB W JIPyrod  JIMYHOM
MHPOpPMALIMM PEKOMEHAYETCA  HCIIOIb30BaTh
OTZICJIbHBINA TUCK, Harpumep D.
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Menrw KHOIKH «Ilyck»

B meHo «IlyCck» Bbl MOXKETE€ HaWTH HOCTYI KO BCEM
porpamMmMaM, KOTOPBbIE YCTAaHOBJIECHbI HAa KOMIBIOTEPE,
(aitaM, mnDankaM W HAacTpOWKaM BCed CHUCTEMbl. B
3aBUCUMOCTH OT BEPCUM ONEPAIMOHHOU CHUCTEMBI KHOIIKA
«I1yCK» MOXKET BBIIVISIAECTh O-PA3ZHOMY.

OHa HaxoAUTCS B JIEBOM HIXKHEM YTy SKpaHa.

YT0oOBI MOMacTh B JIBA OCHOBHBIX XpaHWIMIIA UH(OPMALIUU HA KOMIIBIOTEPE -
Ha guck C m guck D, HyxHO B MeHIO «lIlyck» BbIOparh kHONKY «Moi
KOMITIBIOTEP». B OTKpBIBIIEMCSI OKHE CJIE€BA BBIOpATh «IUCK C» WK «IUCK Dy .

I'W' Microsoft Word 2010

J Brokmor

) 8ce nporpammel
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OO [& > Komnsiorep » ']‘1 I Aoucx: Komnsiomep o
Ynopanouurs ~ Ceoiicrea cucremm » s~ [ (7]
i Wisbpanroe 4 Xectkue aucku (2)
le. Google Avcx Noxansueiii auck (C)
| Shared Space & B ] J
Is 3arpysxn nl "R 40,1 16 caobonmo vz 98,4 6 8
<5 Henagnue mecta Noxanswuiii auck (D:)
B Pabounii cron - -
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4 YcTpoucTea o CbeMHbiMU HOC... (1) .

Mporpamme: no 14GHH _{ Bubnuorexw ga
Cripaska ¥ NOAASPXXS \., Buaeo ,\@ DVD RW awvcxoeoa (E)
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2. floxymenTst o m X

[l Hadmu npozparaas u adam

PC2 Pabouas rpynna: WORKGROUP
* Mpoueccop: Intel(R) Core(TM) i5-2320 CPU @ 3.00GHz
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1B Adobe Acrobat Distiller X

(2. Adobe Acrobat X Pro
Adobe Application Manager
(1) Adobe Download Assistant

&/ DVD-cryana Windows
& HD vDeck
[ Nitro Pro 8

VideoPad Video Editor
£X Windows Anytime Upgrade
 Windows Media Center

IE/ Komnexuwa rasxkeros pabouero crona

6 MNporpaMme: NO YMOAHAHWIO

2l Nporrpuiearess Windows Media

| € o

Hadmu npozpomae v dadin

Manager
AoKyMeHTy!

Vizobpaxenns

Komnuiorep

| lanens ynpasaeHdus
YCIpoAciEa u DpuHIeps!
TTpOrpaMmet NO YMONHEHKIO

Cnpasxa 4 NoAaAepxKa

e | i) 9.02
=N 23.042Mm4

Menrwo kHonku «Ilyck»

Menro «llyck», kHomka «Bce
MIPOTPAMMBI» JAET TOJHBIA CIMCOK
IIPOrpamMM, KOTOPbIE YCTAHOBIICHBI HA
KOMITBEOTEPE.

Bbl MOXeTe 3amyCTUTh JIFOOYIO
OporpaMMmy JBYMs KJIMKamu 110
JIEBOU KHOTIKE MBIIIIN.



CrangapTHbie IpOrpaMmMblI

B KkoMIIbIOTEpE YK€ YCTAHOBJIEHBI CTAHAAPTHBIE POrPAMMBI,
YTOO0bI BbI MOIJIM BBINOJHATH OCHOBHbIE 3a/1a4M.

“9 Internet EXxplorer - mporpamma, mpu ITOMOIIM KOTOPOH MOYKHO
e’ BBIXOJIUTh B C€Th IHTEPHET U OTKPHIBATH CAUTHI.

P_.—)m Windows Media Player - mpowurpsiBarenb My3bIKAIBHBIX |
4l

BUACO(aNIIOB.
. Urpsl - HA0OP MPOCTHIX KOMITBIOTEPHBIX UTP.
l biaokHoT - mpocTemiasg mporpaMma  JJId  CO3JaHUA WU
4

PCAAKTHUPOBAHMA TCKCTA.

KaabKyJasaTop - nporpamma JijIs oACYETOB.

< Paint — mporpamMma mIsi pricOBaHUS M PabOTHI C TpapUUSCKUMH
// (haitnamm.
@ CnenuaibHble BO3MOKHOCTH - HECKOJIBKO MPOCTBHIX U YAOOHBIX

HACTPOCK H  [OporpaMMm s JIIOAEM C  OrpaHUYCHHBIMU
BO3MOKHOCTSIMH.



JlomoJTHUTEJIbHbIE IIPOTrPAMMBI

IIpuMepbI JONMOJTHUTEJIBbHBIX POrPAMM, KOTOPBIX HET B
HOBOM KOMIIbIOTEPE, UX YCTAHABJIMBAKOT OTAEJIbHO.
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Microsoft Word — nmporpamma a1t paboTBI C TEKCTOM.

Microsoft Excel - mporpamma 11 TIPOBEICHHS PAcUCTOB,
COCTaBJICHUS TAOJIMII M THAarpaMM, BEIYMCIICHHS CIIOKHBIX (DYHKITHIA.

WinRaR (7-Zip, WinZip) — apxuBarop, TO €CTh MHporpamma, IpH
TIOMOIITA KOTOPOH MOXXKHO YMEHBIIUTH pasMep daiiaa Wid Mankd C
(baitnamu.

Winamp — npourpeiBaeT My3bIKYy 1 BHJICO.

Skype — mporpaMma JIjii TOJOCOBOIO U BHJICOOOINCHHUS IIO
HNutepHery.



YnpaBjeHHe OKHAMH

Korma MbI OTKpBIBa€M IIANKy WM MPOTPAMMY, 3TO 3HAYUT — MBI
OTKphIBAEM OKHO, B KOTOPOM COJAEpKarcsi pa3iauyHble Qaiiabl (3HAUKH).
Kaxnas mporpamma OTKpbIBA€TCS B OTJICIILHOM OKHE.
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‘)’ Sal SR iowes

OQHOBPEMEHHO MOXHO OTKPBITh HECKOJIbKO HporpamMm. Bce okHa OymnyT
BUJHBI Ha paboyeM croje. M OynyT HaknaapiBarbCs Apyr Ha apyra. UToObl
CIENaTh HYXXHOE€ BaM OKHO AKTHUBHBIM, HEOOXOJWMO KJIWKHYTh MBIIIBIO TIO
I1000MY €0 MECTY.



Kak noMeHsiTh I3bIK 1JI11 HA00Opa TEeKCTAa

YT0OBI IEPEKITIOYNTH KJIABUATYPY C OJTHOTO A3bIKa Ha JPYIrOM €CTh JIBa
BapHaHTA:

BBICTPO MOCIeN0BaTEIBHO WX OQHOBPEMEHHO HAXKATh KJIABUIIIHU:
Enter+Alt, mu6o Enter+Ctrl. Bau3y Ha HyKHEH ITaHEIH cIIpaBa €CTh
3Ha4OK RU, eciam BBl HAG)KMETE COUYECTaHUE KJIABMII, 3HAYOK JTOJKCH
n3MeHUTHCSA Ha EN, TO eCTh aHIVINHCKUH.

KiIMKkHYyTh Ha KHOIIKY CIIpaBa Ha HIKHEW TMaHeaIu padboyero
ctosia RU nnu EN B 3aBUCMMOCTH OT BEIOPAHHOTO SA3bIKA.

YT100OBl BBIOpATH SI3BIK, HYHO IIEJIKHYTHh JI€BOM KHOMKON MBIIIKH
HaIpOTUB HYXHOW CTpouku. Takum oOpa3zoM, Bbl OTMETHTE HY>KHBIN
A3BIK TAIOYKOM.

EN Anranickwi (CLLA)

v RU Pyccrwit (Poccun)



YnpaBiieHHe OKHAMMU

MOXHO KOPPEKTHPOBATh pa3sMep M MOJIOKCHHUE Ka)JIOro OKHA Ha
sKpaHe. s 5TOro UCIOIb3yIOT TPU KHOIIKH B MPAaBOM BEPXHEM YTIY:

2B E

3aKPBITh OKHO (BBIMTH M3 IIPOIPAMMEI).

CBEPHYTh OKHO (M IIOMECTHTBL €ro 3aKJaJKy Ha HUKHIOIO
IaHelb pabodero CToia).

pa3BEPHYTh OKHO Ha BECh DKpaH.

CIleJIaTh MEHBIIIE pa3MEP OKHA WM BEPHYTh K MPEKHEMY
pasMepy.  YMEHBIIEHHOE€  OTKPBITOE OKHO  MOXHO
epeTacKuBaTh MO pabodyeMy CTOJYy M MEHSITh €ro
pa3MepPhI C MOMOIIbI0 KHOIKH MBIIIIH.



JlencTBuA ¢ panjiaM U MANKAMHA

Kak co3gars manky

e : [IlenkHuuTe OOMH pa3 IPaBOM KHOIIKOHU
= MBIl MO IyCTOMY MECTYy, KOIZa BBl
e HAXOIUTECh HAa pabodyeM CTOJIE WU B APYTOM
L L nanke.  JIOJDKEH  TOSBUTBCS  CITUCOK.
s Hapegute kypcop Ha mnyHKT «Co31aTh.

i Haxmute. HaBemure Kypcop Ha caMbld

o (IS BEpXHUU NYHKT «llanky» u HaxXmute Ha

E] et Microsoft Excel
B Moprgens

HETr0 JIEBOU KHOIIKOU MBIIIIH.

Broumure HazBaHue. YTOOBI 3aKpelMTh BBEICHHOE
CJIOBO 3a MAaMKOM, LICJIKHUTE MO IyCTOMY MECTY JIEBOU
KJIABUIIICHM MBIIIH WM HAKMUTE KiaaBuiny Enter Ha

KJIaBUATYPC.




JencrBus ¢ parjiaMu M MANKAMHU

Kak neperMeHoOBATH MANKY MJIH (haiii

YT0OBI NEPEUMEHOBATH MAIKy, HABEAUTE KyPCOP MBI HA HY>KHBIN
00bekT. IllenkHuTEe MpaBoOl KHOMKOW MBIIM. B MEHIO BHIOMpaeM MyHKT
«ITepeumeHoBaTh». BBl MOXeTe Takke BBIOpATh HYKHBIA OOBEKT
MBIIIBIO M Ha)XKaTh KJaBUIYy F2 B caMoil BepXHEH CTpoke KjaBuIll. Bbl
cpasy MEPEUJIETE B PEKUM PEAAKTUPOBAHUS HA3BAHUS OOBEKTA.

KiMKHATE 10 HEMY JIEBOW KHOIIKOW MBIIINU. BBEIuTe Ha3BaHUE.
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JlencrBusa ¢ panjiaMmu 1 MaNnKaMHu

Konuposanue u nepemeinieHue Gpamjia M nNanku

EcTh HECKOJIBKO CIIOCOOOB KONMHUPOBaHUA. PaccMoTpum cambii
YHUBEPCAIBHBIM.

KnukHuTE OJIMH pa3 mpaBoi KHOMKOW MBIIIM MO (Dakily WX MHallKe,
KOTOPYIO XOTUTE IIEPEHECTHU B IPYrO€ MECTO.

OOBbeKT BbIACISICTCA. A B OTKPBIBIIEMCS CIIMCKE Ha)XMUTE Ha
MyHKT «KonupoBarhy.
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JencTBus ¢ panjiaMu U MaANKAMHA

KonupoBanue u nepemeinienue ¢gaimjia vy nanku

OTKpOHTE HA KOMIIBIOTEPE TO MECTO, KyJla XOTUTE IepEHECTH (paii
WUId nanky. B OTKpBIBIIEMCS OKHE 3TO MOTYT OBITh JOKaJIbHBIC JTHCKHU
C wiu D, dmsiika wiy aro0as mamnka.

B OTKpBIBIIEMCA OKHE€ HABEAUTE KypCcOp Ha IIyCTOE MECTO,
KJIVKHUTE PABOUW KHOIIKOU MBIIIIH.

N3 cniicka BeIOEpUTE NYHKT «BCTaBUTHY.
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JlencTBud ¢ panjiaMu U MANKAMHA

KonupoBaHue u nepeMenieHue HECKOJbKUX (PailjioB UJIH NANOK

Haxxmure JIEBYHO KHONKY MBIIIA U, HE
OTHYyCKasl €€, OOBEAUTE MPSIMOYTOIbHUKOM

\WQI; HeoOxoauMble (haiibl u/uiu nanku. Korma
| | OHH 3aKpacsATCSA IBETOM, JTO Oymer
o S B O3Ha4aTh, YTO (PaiyIbl M MAIIKKU BBIJCIICHBI.

OTHYCTI/ITC JICBYIO KHOIIKY MBIIIH.

Jlamee HaBenute Kypcop Ha

' | | @;’; Bblz[en?HHLIﬁ (bPaFMeHT. Knnkaure

| ,.i - | paBOM KHOMKOW MBIIIIH.

= — S BrioepeTe «KomupoBars» WM
e e «Bpipe3arp».  3areM  OTKpOWTE
e pvogHOE MeCTO. KIMKaeM  IpaBoi

Buipesatn
Komposare

KHOITKOM MBIIIIH.

Yasmns
Mepenmenossm

e Bri0upaem «BcraBuTh.



JlerncrBus ¢ parjiaMu M MANKAMHA

Kak yraaurth gaiy Wwin nanky

Hapenute Kypcop Ha BBIOpaHHYIO TaIIKYy.
KimkHuTEe TIpaBOoi KHOMKOM MbIIA. BbiOepere

Yaanurs daitn

'ﬂ“ Bbi aeificTENTEALHO XOTHTE NePeMecTUTL 3TOT
4

TecroBeiii AOKYMEHT

QY Tun: flokyment Microsoft Word
o) i

Pazwmep: 0 Gair

fara namenenva: 23.04.2014 9:44

daiin e ko

Oda

IMYHKT «YaanuTby. Haxmure JeByr0 KHOIKY
MBIIIIH.

[TosBUTCA  OKHO, YTOYHSIOIIEE  Ballld

. | JeucTBusA. Ecmum XOTHTE yHalIWTh, HAXMHUTE

JeBOM KHomkoM MbImu «Jla». Ilamka Oyaer
[epeMellleHa B KOpP3UHY KoMIbroTepa. Ee
BO3MO>KHO BOCCTAaHOBUTD.

3Hauok «Kop3mHa» pacnoyio’keH Ha paboyem CToJIe.
KiinkHyB 0 HEMY, MOKHO IOCMOTPETH YAAJIECHHbBIE (DAIIbI,
yIIUTh UX OKOHYATEIbHO WJIM BOCCTAHOBUTH. UTOOBI HE
3aCOPATh KOMIIBIOTEp, PETrYJSIpHO yAalsguTe Qanibl U3
kop3uHbI. [lociie 0OYMCTKM KOP3MHBI BOCCTAHOBUTH (halJibl
OVIIeT HeTThER S



Bormpocel 111 KOHTPOJIA 3HAHUU U
IIOBTOPCHU M

*['ne xpaHsaTcs Qailbl?

*[ 71 sTydilie B KOMIIBIOTEPE XPAHUTH HHPOPMALIUIO?

[ ne HaxoguTcst KHOTKA «ITyck»?

*Kak HauTH JOCTYII KO BCEM IIPOTrpaMMamM Ha KOMIbOTEPE?
*Kak HaliTH JTOKAJIBHBIU qUCK D?

*Kak co3marps nanky?

*Kak konupoBarh Nanku v Gaisl?

*Kak 3aKpbITh CHCTEMHOE OKHO?

*Kak ero yBeamuuTh?

[ 1e XpaHaTcs yaajaeHHbIE (paiisibl?

*Kakasi KHOIIKa y MBIIIH TJIaBHAS

*YT0 TaKO€ KINKHYTh?

*Yt0 Takoe Kypcop?

*Kakas kiaBuIla mpyu Ha0Ope TEKCTa MEPEBOAUT KypCoOp Ha
CJIECIYIOIIYIO CTPOKY?



