I'ocynapcTBeHHAs! JKUIMIIHAS HHCIIEKLUS
Boponesxkckoii 06;1acTH

IIPUKAS3
«75 5 ULOAE 2022 roma Ne 53

r. Boporex

OG0 yTBep:kIeHUH HHCTPYKIHH MO 1eJ0NPOH3BOACTBY B rocy1apcTBEHHOMH
JKHUTHINHON nHcnekun BopoHneskekoii o61actu

B memix moBeimeHus 5¢(EKTUBHOCTH OpraHu3alldd ¥  BEACHUS
IEeJIOIIPOU3BOJCTBA, B3aUMOJIEHCTBUSA CTPYKTYPHBIX [oApa3ieleHul
rOCyIapCTBEHHON J>KWJIUINHONA HHCIEKIHWK BopoHexckod o61acTé M Ka3eHHOTO
yupexaenus Boporexckoll obnactu «PernoHaNmbHBIM LEHTP MOANEPKKUA U
Pa3BUTHUS FOCYIapCTBEHHOIO XKUIHILIHOTO HaA30Pa
OIpHKAa3EH Bal:

1. VTBepmuTe mpuiaraeMyro HHCTPYKLIHIO IO JEJOIPOU3BOACTBY B
roCyIapCTBEHHOM XUIUIITHOM HHCIIEKIINY BopoHeKcKo# 00macTy.

2. IIpu3HaTh yTpaTUBIINMU CUILY:

IIpUKa3 TOCYJapCTBEHHOH XUITUIITHON MHCIEeKIIUU BopoHexxcko# obiactu ot
21.07.2016 Ne 53 «OO6 yTBepXICHHHM WHCTPYKIMH IO MAEJIONPOU3BOJCTBY B
rocyIapCTBEHHOM XUIUIITHOM HHCIIeKIUY BopoHexckoi obmactny;

[IPHMKa3 roCy1apCTBEHHOM XXUJINITHON HHCIIeKIUU BopoHexckoil obnacTtu oT
10.08.2016 Ne 62 «O BHeceHUMM U3MEHEHUH B IIPUKA3 FOCyAapCTBEHHOM XUJIALITHOM
uHcnekuuu Boponexckoit obmactu ot 21.07.2016 Ne 53»;

IIPUKa3 FOCyIapCTBEHHOM XXUINITHON NMHCIIEKINU BopoHexckoit o6macTtu ot
04.04.2019 Ne 53 «O6 yrtBepxneHuu llomoxxeHus o6 opraHw3anuud pabOTHI IO
pEerucTpaluy U OTIpaBKe HCXO el TOKYMEeHTAINH T'OCyIapCTBEHHOM XX UIUIITHON

uHCTeKny BopoHexckoit o0racTtiy,
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IPHKa3 FOCYAAPCTBEHHON JKITAIITHON HHCIIEKI[MY BOpOoHEKCKOM 001acTH OT
20.08.2019 Ne 152 «O6 opranmzanuy paboOThl Ha HHGOPMALMOHHOM IIOpTaie
CCTY.P® u mpeicTaBieHus CBEIEHUN O pe3ysbTaTaX pacCMOTPEHUs oOpalieHuit
TpaXKIan»;

IPHKa3 FOCYIapCTBEHHOM XXMITAIITHON MHCIIEKIMK BopoHexKCcKoil 001acTh OT
06.10.2020 Ne 107 «O cpoke paccMOTpeHHs oOpalleHHi TpaxmaH C
UCIIONIE30BAaHUEM MOJYJISI CHCTEMBI OTIEPATUBHOIO PEardpoBaHUs Ha OOpalleHHs
TpaXIaH aBTOMATH3UPOBAHHOM WH()OPMAIIMOHHON CHCTEMEI TOCYJapCTBEHHOU
KITHIITHOM MHCTIEKIMK BopoHeKCKo# 06macTmy.

3. KouTposb 3a HCIOTHEHHEeM HACTOSIIIETo IPUKa3a OCTaBIISIO 33 COOOM.

PyxoBoaurens HHCIIEKIIUA \-\’/‘ J.W. I"'oruapoBa



ITpunoxenue

YTBEPX/IEHA
IIPUKA30M FOCYAapCTBEHHOMN XUIUIITHON
MHCIIeKIUN BopoHexckoit gbactu

OT Q?Oiowg?i Ne 52{;

HNHcTpyKIHSA 110 Je10NPOU3BOACTBY
B rocyIapcTBEHHOM »KH/INIIHON HHCNIeKnuH BopoHeskckoii o61acTu

1. O0mue moJioskeHUdA

1.1. WMHCTpyKIIUS TO JENONPOU3BOACTBY B TOCYIAPCTBEHHOM >XUJIMUIITHON
UHCIIEKIHUU BopoHexckoi o0macTu pazpaboTaHa B COOTBETCTBUH C (heepabHbIM
U 0o0JacTHBIM  3aKOHOZATeNnbCcTBOM, IIpaBuiamMu  AENONPOM3BOJACTBA B
rOCyJapCTBEHHBIX OpPraHax, OpraHax MECTHOI'O CaMOYIIPaBIIeHHUs, YTBEPKICHHEIMU
npukazoM DenepanbHOro apxuBHOro areHrctsa ot 22.05.2019 Ne 71,
HallMOHAJIBHBIM craHgapToM Pocculickoit ®enepanvu ['OCT P 7.0.97-2016
«Cuctema cTaHnapToB 1o nHbOpMaKK, OUOITUOTEYHOMY U H3IATEILCKOMY OETYy.
OpraHu3aloOHHO-PACTIOPAUTENbHAS JOKyMEHTaNA. 1 peOoBanus K 0hOPMIICHHUIO
JIOKYMEHTOBY», YTBEPXXI€HHBIM Iprkazom Pocctangapta ot 08.12.2016 Ne 2004-ct
(manmee — 'OCT P 7.0.97-2016), PermameHTOM B3aUMOIEHCTBHS HUCIIOIHUTEIBHEIX
OpraHOB TIOCYHapCTBEHHOW BiacTH BopoHexckoit ob6nactu, PermamenTom
IIpaBUTeNbCTBa BopoHexkckoi obnactu, MHCTpyKIHe# M0 IeNompou3BOACTBY B
MIPaBUTEIIECTRE Boponexckoit o0nactu, UCIIOJIHUTENIbHBIX oprasax
roCyIapCTBEHHOM BiacTd BopoHexckoll 0051acTH, yTBEPKIEHHOH YyKa3oM
rybepHatopa Boponexckoit obmactu ot 09.03.2022 Ne 47-y, ¢ yueToM
ocoOeHHOCTeH JOKyMEHTO000pOoTa B TOCYNapCTBEHHOW >KUJIHIIHON HHCIIEKIIMU
Bopounexckoii obnactu (nanee — HHCIIEKIINS).

1.2. IHCTpYKIHS 1O IETONPOU3BOJICTBY B MHCIIEKINH (nanee — MHCTpyKIus)
Hapsxy ¢ MHcTpykuued mo [emompou3BOACTBY B MPAaBUTENbCTBE BOpOHEKCKOMN
obracTy, HUCIONHUTENBHBIX OpraHaxX TOCyJapCTBEHHON BiacTu BopoHexckoi
obiacTd, yTBEp)XKIEHHON yka3zoM ryOepHaTtopa BopoHexckod o0mactd oOT
09.03.2022 No 47-y, ycraHaBiIMBaeT TpeOOBaHWS K OpraHU3allMd U BEICHHUIO
JIEJONIPOM3BOCTBA B UHCIIEKIINH.

Jlenonmpor3BOICTBO B HHCIEKLUWHM OPraHU3yeTCs C HCIOJIb30BAHUEM
TOCyIapCTBEHHOW  WHOOPMAIIMOHHOW  CHCTeMBl  BopoHexckoit  obmacTtu
«ABTOMAaTH3WPOBaHHAS CHUCTeMa JTOKYMEHTAI[MOHHOTO OOEeCHedeHMs yIIpaBIeHUS
IIpaBUTENbCTBA Boponexckoit obmactu» (manee — AC JIOY) u rocynapcTBeHHOM
nHGOPMAIMOHHON CHUCTeMBl BoOpoHEeXcKol o0nacTd «ABTOMaTU3UPOBAaHHAS
nHQOpMalMOHHAs  CHCTeMa  TOCYNapCTBEHHOM  JKWJIMIIHONW  HHCIIEKIUU
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Bopourexckoii obnactuy (mamee — AVIC KU BO).

OpraHuzaiuio 1 BeleHHe JeJOMPON3BOICTBA B MHCIIEKIIMH O0ECIIEINBAIOT
OTZeJ OpraHu3aIOHHOM paboThl, TX(POBU3AINY U OFOIKETHOIO (PHHAHCHPOBAHHSA
HUHCIIEKIIMH (Jlajiee — OproTHeNi) M IOABEAOMCTBEHHOE HHCIEKIMM Ka3eHHOE
yupexxnenre Boponexckodt obmactu «PernoHanmbHBIN LEHTP MOALEPKKA U
Pa3BUTHS T'OCYJAPCTBEHHOTO JKIUIHIHOTO Ha/i30pay (Hajnee — yupexIeHue).

1.3. TTonoxenuss MHCTPYKIIAA HE PacIpOCTPAHSIOTCS Ha IOPSIOK paboTHL C
JIOKYMEHTaMH, COJIEPIKAIINMI CBEIEHUSI, COCTaBIIAIONINE FOCYJapCTBEHHYIO TaiHy,
a TakkKe C JOKyMEHTaMH{, COACPKAIIMMH CIyXeOHyl0 HH()OPMAIHIO
OTPaHUYEHHOI'0 PaclpOCTPaHEHUS.

PaGora c [gOKyMeHTaMHd, COIEpXKAallMMU I[IepCOHAIBHBIE [aHHEIE, B
HHCIIEKIIHH OCYIIECTBIISETCS C yU4eTOM TpeOoBaHUM NOKYMEHTOB, OIPEEIAIOIINX
MTOJIATHKY B OTHOILLIEHUH 00pabOTK! NepCOHAIBHBIX JaHHBIX B HHCIIEKIIUH.

JIOKyMeHTBI,  HCIIONIb3yeMBble  WHCHEKIMeH  IHpH  OCYIIECTBIECHUH
rOCy[apCTBEHHOTO  KOHTpoJii  (Ham3opa),  MYHHUIUIIAIBHOIO  KOHTPOIL,
COCTaBIAIOTCS B TMOPSAKE, YCTAHOBICHHOM JeHCTBYIOUMM (enepaabHbIM
3aKOHOJATENIECTBOM, IO (GopMaM, YTBEpKICHHBIM | eHepalbHBIM IIPOKYpPOPOM
Poccutickoit @enepannu, MUHHCTEPCTBOM 3KOHOMUYECKOT0 pa3BUTHs Pocculickoit
depepallii 1 UHCIEKIUEH.

1.4, CoTpymHHKA WHCIEKIMH U pabOTHUKM yUpPEXKACHUS HECYT
IIEPCOHANBHYIO OTBETCTBEHHOCTh 3a cobmofeHue TpeboBanuii MHcTpykiuwy,
COXPaHHOCTh HAXO/SIIIXCS Y HUX JOKYMEHTOB U HEpasIIlallleHue COAepKaIlecs B
HUX WHQOPMAaIUK OrpaHUYEHHOT0 TOCTYIIA.

1.5. TTopsmok MPOXOXIEHWS NOKYMEHTOB W OIEpalyH, IIPOU3BOAMMEIE C
HHUMH B WHCIEKIUH, YUPEKICHUN OIpenesstoTcs PermaMeHToM B3aUMOACHCTBHA
HCTIOJIHUTEBHBIX OPTaHOB TOCYAapCTBEHHON BlacTH BopoHexckoi obnacty,
Pernmamentom pabotet AC OV, HHcTpykumed 10 OENONPOU3BOJICTIBY B
IIPaBUTENIECTBE Boporexckoi obracry, HCIIOJTHUTENIBHBIX opraHax
rOCyapCTBEHHON BlacTh BopoHEeXXcKoN 00nacTH, YTBEPXKIEHHOM YyKa3oM
ryoepraropa Boponexckoit obmactu ot 09.03.2022 Ne 47-y, u MHCTpYyKIHEH.

2. Opranu3anus paGoTbl ¢ JOKyMEeHTaAMHU
2.1. Pabota ¢ BXOsIIUMHU JOKyMEHTAMU

2.1.1. Tlpuwem, mepBUYHYIO 00pabOTKy, IpEenBapUTEIbHOE PAacCMOTPEHUE,
PETHUCTPAIlMI0 U pacupefeNieHHe BXOMAAIINX MJOKYMEHTOB, IIOCTYIHBIIMX B
WHCIIEKIIHMIO, OCYIIECTBISIOT COTPYAHUKH OProTaeia M pabOTHUKY YUPEKISHHUSL.

2.1.2. JIokyMeHTBl B MHCIIEKIIHIO ITOCTYAIOT [IOCPEACTBOM IIOUYTOBOM CBSI3H,
dempaperepckoil U KyphepCKOU CBSI3U, Pa3IMYHBIX BHAOB 3JIEKTPOCBSA3M, 4 TAKKe
JTUYHO OT TpaX<laH U IIpeICTaBUTEIIeH OpraHu3alui.



IlpueM BXOMIIMX B HHCHEKIHIO JOKYMEHTOB (32 WCKIFOYEHUEM
BIIEKTPOHHBIX JOKyMEHTOB C MCIIOJNB30BAaHUEM OQUIHANILHOTO BIIEKTPOHHOTO
aapeca uHcnekuuu zhilinsp@govvrn.ru) ocyIecTBISIIOT PaOOTHUKHN YIPEK ISHUS.
IIpueM 3I€KTPOHHBIX JOKYMEHTOB C  HCIIONB30BaHWEM  O(UIIMATBHOTO
3IIEKTPOHHOTO afpeca MHCIeKuuu zhilinsp@govvim.ru ocyIiecTBIsieT COTPYIHUK
oprotaena.

IMpu mnomydeHWH BXOAALUIMX MJOKYMEHTOB JIMYHO OT TpaxaaH H
IpeACTaBUTENIeH OpraHu3aluil pPaOOTHUK YYPEXXISHUS Ha BTOPOM BK3EMILIAPE
JOKyMeHTa (TIpH ero HalW9WH ) IPOCTaBIseT mTaMil «I ocymapCTBEeHHAS KUTUIIIHAS
uHcnekus BopoHexckoil 061acT» ¢ OTMETKOH O JaTe mpruemMa JOKYMEHTOB.

2.1.3. Bce 1OKyMeHTEHI, IOCTYIUBINKE B MHCIIEKLIUIO Ha OyMa)KHOM HOCHTEITE,
TI0JUIe)XAaT IepBUYHOM 00paboTKe, KOTOpast MPOBOAUTCS PAOOTHUKOM YUPEKIECHHUS
U BKJIIOYAET:

- IPOBEPKY IPAaBUILHOCTH JOCTABKU JOKYMEHTOB;

- IPOBEPKY IIENIOCTHOCTH YIIAKOBKHU (KOHBEPTOB, IAKETOB);

- BCKpBITHE YIaKOBKU (32 MCKIIOYCHHEM KOHBEPTOB, ITAKETOB C ITOMETKOMN
«JIngHO» W rpudaMy OrpaHUICHHUS TOCTYTIa K JOKYMEHTY );

- IPOBEPKY IIETIOCTHOCTU BXOMASIINX TOKYMEHTOB, BKITFOUAS IIPUIIOKEHHS.

OmnbouyHO HOCTaBIEHHBIE JOKYMEHTHI IIePeChUTAIOTCS 110 Ha3HAUEHUIO WU
BO3BpAIIAlOTCS OTIPaBUTENIO. JIOKYMEHTBI, IIOCTYNHBIINE B IIOBPEXKICHHOM
yIIaKOBKe, IIPOBEPSIOTCS Ha IIeJIOCTHOCTD, B TOM YHCIIE Ha HATUMIAE MEXaHWIECKIX
TIOBPEXICHUM.

[TouToBBle OTHpaBlIeHUs, HECTAHAApTHBIE IO BeCy, pasMmepy, (opme,
UMEIOIMe CTPaHHBIN 3amax, I[BET, IPEAIONIOKUTEIFHO UMEIOIIe BIOXKEHUS, He
XapaKTepHble Ui MOYTOBBIX OTIPABIEHUM, He BCKpbIBalOTCA. O MOIy4eHUH
IIOJIO3PUTENIBHOTO TIOYTOBOIO OTIPABICHHUS PaOOTHUK YUPEKIOCHIS HOKIAIbIBACT
TVPEKTOPY YUPEKISHHUS IS IPHHSATHUS PEIICHUS 110 JaHHOMY (haKTy.

B cimydae HEKOMIUIEKTHOCTH HMOCTYIUBIINX JOKYMEHTOB, HX MEXaHUIECKUX
IIOBPEXKACHUHN pabOTHUK yUpEKIEHUS COCTABISAET aKT B JIBYX dK3eMIUIsIpax (OIUH
HK3EMILLIpP aKTa IPUCOEIUHSAETCS K IIOyYeHHBIM TOKYMEHTaM, BTOPOU SK3eMILIAp
aKTa XpaHWUTCS B YUPEIKICHUH).

[Ipr HEcoOTBETCTBHM aIpecaTa, YKa3aHHOTO B JOKyMEHTE, IIOYTOBOMY
azmpecy Ha KOHBepTe pabOTHHUK YUPEXKICHUS COCTABISIET aKT B IBYX JK3EMILISpax
(omuH — B J1eN0, OAWH — OTIIPABUTEIIIO), JOKYMEHT BMECTE C OJHUM 3K3eMILISIPOM
aKTa BO3BpAIIlaeTCs OTIPABUTEIIIO.

KoHBepThI, TakeThl WU YIIaKOBKA COXPAHIIOTCS U IPUIAratoTCst K BXOSIIM
IOKyMEHTaM B CITydasx:

- eCclId TONBKO II0 HHM MOXXHO YCTAHOBUTH OTIPABUTENS WIH ATy
OTIIPaBJICHHUS;

- €CIM BXOJAIWN MOKYMEHT IIOCTYIHJI I03XKe YKa3aHHOTO B TEKCTe
JOKyMEHTa CPOKa UCIIOHEHUS UITH TATHl MEPOIIPUATHS;
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- mpu OONBIIOM PACXOXISHUM MEXIy AaTaMH IOANUCAHUA U IOIy4YeHHUs
JIOKyMEHTOB.

2.1.4. Tlpu moOJyYeHWH SJEKTPOHHOTO COOOIIEHHS Ha OQUIHAIBHBINA
BIIEKTPOHHBIN apec HHCeKnuy zhilinsp(@govvrn.ru COTpyAHUK OproTaena:

- OCYIIECTBISET IpelBapUTENbHOE PAacCMOTPEHHE M, HUCXOAS U3 OLCHKH
COZIEPKAHMUSI, PETUCTPUPYET JOKYMEHT JINOO TepeaeT JOKYMEHT Ha PETUCTPALIAIO
B yupexiaeHuwe (B clydae IOCTYIUICHHS IO 3JIEKTPOHHOM IoduTe oOpalieHus
rpax<IaHuHa) WIKA IIepechbUlaeT IEKTPOHHOE COOOIICHHE 10 3JIEKTPOHHOM II0YTe
azpecary;

- YBEIOMIISIET OTIIPABUTENS O IIOIYYSHUH HEIIOIHOIO KOMIIEKTa JOKYMEHTOB
1160 0OHapyXeHUH OIHUOOK B O(OPMIIEHUH JOKYMEHTOB;

- B CIOyYae BBISBIEHHS HEXeJNATeIbHOTO JIEKTPOHHOTO COOOIIEHUS
PEKIIAMHOTO XapakTepa WX UMEIOIIEero IPU3HAKKA BPEJOHOCHOTO ((PUIIMHIOBOIO)
co00IIIeHUs (MMEET MTOO3PUTENIEHOE 0()OPMIIEHUE, BIOKEHHUS, CCBIIKH, COACPKUT
TpeGOBaHWE CPOYHOTO PACCMOTPEHUS, IPEeNOCTaBIeHUs HHMOpPMalUH, CMEHBI
KaoueBol uHGOpMarmu (Taposis)) He OTKPBIBaeT W HE COXpaHseT (aiisl,
[IOJIO3PUTENBHBIE CCBUIKH, COJEpXKallldecs B COOOIICHUH, HE3aMEIIUTEIEHO
ynanser (aiimel B cloydae WX 3allliCH Ha aBTOMAaTU3HUpPOBaHHOE pabodee MECTO,
mepeMeIiaeT cooOIeHNe B He)KeIaTeIbHYIO [IOUTY.

2.1.5. Bxopsmue NOKYMEHTHL B XOZ€ IPEABAaPUTEIBLHOIO PacCMOTPEHHS
pacrpenessIFoTCs Ha peTUCTPUPYEMble U HEPETUCTPUPYEMBIE.

He rmommexxar  perucTpandy  JOroBOpHl W corameHus  (6e3
COMPOBOJUTENBHBIX ~ IMHCEM), OyXTaJlTepcKue NOKYMEHTBl, KOMMEpPYECKHe
IIpeIJIOKEHUS, TIEPUOIUIECKIE U3IaHNs, I03[paBUTENbHbIE TUCbMa, TeJIErPaMMBI,
OTKPBITKM, TPHUIJIACUTENbHBIE OWIeThl, OIONIETeHH IOTrOAbI, PEKJIAMHEBIE
U3BEIIEHUs, TPEeWCKypaHThl, KaTaJloTH, TeMaTudeckue cOopHuku  (Oe3
COMPOBOAUTENBHBIX TIHICeM), ydueOHBIe IIIaHBl, IPOrPaMMBl CEMHUHApOB,
KoHGepeHIwi (6€3 COPOBOIUTENEHEIX ITHUCEM).

2.1.6. Tloanexaiue perucTpai BXOAAIMINE JOKYMEHTHl HCXO U3 OLIEHKU
WX COIEpKaHUS B pe3ybTaTe NPeABAPUTENIEHOTO PACCMOTPEHUS PETUCTPUPYIOTCS
COTpYIHUKaMH Oprotaena, pabOTHUKaMHU YYpeXIEHWS U B COOTBETCTBHHM C
YCTaHOBJICHHBIM B MHCIEKIIMH pacipesesieHueM 00s3aHHOCTe! paclpememnstoTCs
Ha:

- TpeOyIolIre pacCMOTPEHMS PYKOBOIUTEIEM HHCIIEKIIUMY;

- HampaBiseMble [UISI PacCMOTpeHHs (MCIIOJNIHEHWs) 3aMEeCTHTENSIM
PYKOBOJUTEIS NHCIIEKIUH;

- HaIpaBJsIeMble U PacCMOTpeHUs (MCIIONTHEHHUS) HadallbHUKaM OTIEINOB
WHCIIEKIINH;

- HarpaBIsieMble ISl paCCMOTPEHUS (MCTIONHEHUS ) TUPEKTOPY YIPEIKICHHUS.



OcHoBaHWEM IS TIPUHATHS pELIEHUs O paclpelelleHUH TOKyMEHTOB
SBJISIETCSl COJIEp)KaHWe NOKYMEHTa, a He ajpecanus NOKyMEHTa HOJKHOCTHOMY
JULYy WHCIIEKIIUH.

2.1.7. Peructpanus BXOZAIIUX JOKYMEHTOB OCYILECTBIIIETCS
JELEHTPaIN30BaHO:

- BXOJISIIHE IOKYMEHTHI (32 HCKIIIOUeHHEeM 00pallleHuH IpakiaH, peLIeHUN 1
IIPOTOKOJIOB 0O0IIKX coOpaHMii cOOCTBEHHUKOB IIOMEIEHUI B MHOTOKBapTHPHBIX
JI0OMaXx) PETUCTPUPYIOTCS COTPYJHUKAMU OpPrOTAENa;

- oOpalleHuss Tpaxk[gaH, pelIeHWs W IPOTOKONbl O0OUMX coOpaHui
COOCTBEHHUKOB IIOMEILEHWA B MHOTOKBapTUPHBIX JOMAaX pPETrHCTPUPYIOTCS
PpabOTHUKAMU YUPEKICHHUS.

JIOKYMEHTEI, TIOCTYNMBIINE NOJDKHOCTHBIM JIAIAM HHCIEKIMH, MHUHYS
OProT/eN, yIpeKIeHUe, TOIDKHBI ObITh IIepe/laHbl Ha PErHCTPAIHIO.

COTpyIHHKH OproT[esia PETUCTPUPYIOT BXOISIINEe IOKyMEHTHI B 0aze
mauaeix AC JIOY «Bxopsmiue JOKYMEHTHD» OO0 B XKypHajlax ydeTa BXONSIIHX
TIOKyMEHTOB.

Ha 3aperucTpupoBaHHBIX BXOIAIIUX JOKYMEHTaX IIPOCTaBIAIOTCS OTMETKH O
TIOCTYIUIEHUH TOKYMEHTOB B MHCIIEKIHMIO. B OTMeTKe O IOCTYIIEHMM NOKYMEHTa
(GUKCHPYIOTCSI TaTa MOCTYIUIEHUS (IpH HEOOXOIUMOCTH — BpeMs IOCTYIUIEHMS B
yacax ¥ MHHYTaX) ¥ BXOSIINI pernCTPallMOHHBIN HOMEp JOKYMEHTA.

2.1.8. PerucTparusi BXOJSIIINX TOKYMEHTOB (32 HCKIFOUSHHEM OOpalleHuil
rpakJiaH) COTPYIOHUKaMH Oprotaena, paboTHHKaMH YUPEKICHUS U Iepenada
KOPPECIIOHIEHITUH C ITOMETKON «JIM4HO», a TakKe TOKYMEHTOB, HE ITOIJIEKAIINX
peTHCTpalvii, pPYKOBOJUTENIO WHCIEKIUH, 3aMECTUTENSIM  PYKOBOIUTEIIS
WHCIICKI[MY, Ha4daJlbHUKaM OTAEJIOB WHCIEKLIHMHM OCYILIECTBIAIOTCS B JeHBb
MTOCTYIUICHUSI JOKYMeHTOB. CpOdHBIE JOKYMEHTEI PETUCTPUPYIOTCA HEMEIEHHO.

JIOKyMEHTBI, ITOCTYIHBIINE B WHCIEKIUIO B paboure OHU B IIOHEEIIbHUK-
yeTBepr mocie 18:00 gacos, B mITHUITY Tociie 16:45 gacoB, a TakKe B BEIXOAHBIE U
Hepaboune Mpa3JHUYHBIE OHH, 00pabaThIBAIOTCA W PETUCTPUPYIOTCS B IIEPBLIM
pabounii 1eHs.

2.1.9. IlogroroBka BXOASAIIUX JOKYMEHTOB K PACCMOTPEHHIO PYKOBOAUTEIEM
HMHCIIEKITAH OCYIIECTBIISIETCS COTPYAHUKOM OPIOTAENa U BKIIOYAET:

- O3HAKOMJICHHE C COACPIKAHUEM JIOKYMEHTOB;

- TIOATOTOBKY U OG(OpPMJIEHHE IIPOEKTOB PE30NIONUNA pPYKOBOIMTEISA
WHCIIEKIUY 10 UCIIONIHEHUIO JOKYMEHTOB;

- HampaBlieHHE IOKYMEHTOB Ha PAacCMOTpPEHHE NOJDKHOCTHBIMH JIMLAMHU
HHCIIEKIUH.

2.1.10. Tpebyromue paccMOTpEHUS 3apeTUCTPUPOBAHHBIE JOKYMEHTEI, B TOM
YHCIIE JOKYMEHTHI C TOAIMTUCAHHBIME PE30IIOLUAMHU PyKOBOIUTENSI MHCIIEKIINY, (32
UCKITIOUEHUEM 00paleHui rpakaaH) pacpeNessiioTCsl COTPYIHUKOM OproTAena Ha
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paccMoTpeHue (UCIIOTHEHHWe) OJKHOCTHBEIM JIMIIAM WHCIIEKIMK, ITHPEKTOPY
yapexaenus nocpeactsoM AC JIOVY nubo uepes xypHAaI 0 POCIIUCE.

[MognmuHHBIA 3K3EMIUIAP JOKYMEHTa C TIOOIHUCAaHHOW  PE30IIOIHeH
PYKOBOJHUTEIS MHCIICKIIUH TIePeacTCsl COTPYIHUKOM OProTAeNia OTBETCTBEHHOMY
ucronauTer0. COUCTIONHUTESIM JOKYMEHTHI MEpeHaroTcs B BUIE KO HIIH
HaIPAaBJISIOTCS B 3JIEKTPOHHOM BHUJIE.

Omubo4HO mepenaHHbIe JTOKYMEHTHI BO3BPAIAIOTCS B OPTOTIEN B TeUCHHE
TEKyIero pabodero JHs.

2.2. Ilopsanok paccMOTpeHUsT JOKYMEHTOB

2.2.1. Ilpu paccMoTpeHn# (UCTIOTHEHWH) JOKYMEHTOB HAYaIbHUKHU OTJIEIOB
MHCIIEKIUU:

- OIIPENENSIIOT UCTIOMHUTENS, Nat0T MOPYUYEHKE 110 UCIOJHEHUIO IOKYMEHTa,
OIIPEEIISIOT CPOK UCIIOJIHEHUS TOPYICHMUS,

- o0ecrneunBaroT MOAr0TOBKY (IIpH HEOOXOJUMOCTH ) OTBETHEIX IOKYMEHTOB,
CBOEBPEMEHHOCTb U Ka4eCTBO UCIIOIHEHHS IIOPYUSHUH;

- IpU HAIMYUK 3aMEYaHWM BO3BpAIAIOT IIOJTOTOBIICHHEIE ITPOEKTHI
TOKYMEHTOB UCIIOHUTENSIM IJIsI UCTIPABICHUS;

- B YCTAQHOBICHHOM IOpPSAJKE BUBUPYIOT JIMOO  IOANKCHIBAIOT
[IO/ITOTOBJIEHHEIE MMPOEKTHI JOKYMEHTOB;

- 0bOPMJISIFOT OTMETKY O CITUCAHUHU JOKYMEHTOB B JIETIO.

2.2.2. OTBETCTBEHHBIM HCIIOIIHUTENH PYKOBOAUT pabOTON COUCITOTHUTETIEH,
obecrieunBaeT B3aMMOACHUCTBHE U KOOPAMHALIMIO WX JEATEIBHOCTH, OCYIIECTBISET
KOHTPOJIb 3a CBOEBPEMEHHEIM IIPE/ICTABICHHUEM COUCIIONHUTEISIMA HEOOXOIMMBIX
MaTepHaloB.

Coucnonaurenu MIPEACTABISIOT OTBETCTBEHHOMY  HCIIOJIHUTEIIO
uHQOpMaIMo (MIPeISIOKEeHUs]) [0 HCIOJIHEHUIO JOKYMEHTOB (TopyueHuit) (3a
UCKIIIOYeHHEM OOpallleHuil TpakaaH) He To3gHee 4eM 3a 4 pabouymx OHS 0
OKOHYAHUS CPOKa UCIIOTHEHUS TOKyMeHTa (TIOPYUYEHHS ).

B mensx moArOTOBKM MPOEKTOB AOKYMEHTOB 3a ITOAMNKCBEIO 3aMECTHUTENIEH
ryOepHaropa BopoHexckoi o00nacTH, MEpBHIX 3aMECTHUTENeH IpencenaTels
[IPaBUTENBCTBA  BopoHexckod — obmacTu,  3aMecTHTeNed  IpelacenaTeis
IIPaBUTENBCTBA BOpoHEXCKOM obnacTy (B TOM HHCIIE OTBETOB Ha OOpalleHHs
TpakIaH) COUCIIONHUTENH NPEACTABISIOT OTBETCTBEHHOMY  MCITOJHUTEIO
nHQOpMalyoo (IpeIoKEHNs) [0 WCIONHEHUIO JOKYMEHTOB (IIOpydYeHMit) He
no3jgHee 4eM 3a 7 paboumx HHEH OO OKOHYaHWs CPOKa HCIIONHEHHS IOKyMEHTa
(mopydeHwus).

IIpoexTel JOKyMEHTOB 3a IIOANMCHEIO 3aMecTHTeNlelt ryGepHaropa
Boponexckoi 006macTy, HEpBBIX 3aMECTHUTENeH MpeicelaTeNs IPaBUTEILCTBA
Boponexckoii =~ obmactu,  3aMecTHTeNe — IpencenaTellss  IPaBUTEIbLCTBA



7

Boporexckoit obmacté (B TOM dYHCIE OTBETHl Ha OOpalleHus TIpaxaH)
MIPEICTABIIAIOTCS HAa BU3UPOBAaHUE PYKOBOJUTEIO MHCIEKIIMY HE MO3JHEe 4eM 3a
5 pabGounx mgHEH 10 OKOHYaHUSI CPOKa UCIIONHEHUSI JOKYyMEHTa (TIOPYUYEeHMS).

IIpoexTsl JOKYMEHTOB 32 IIOJIMCBHIO PYKOBOIWTENS]  HMHCIIEKIIWY,
3aMecTUTeNel PyKOBOAUTENS WHCIEKIMK (B TOM HHCIE OTBETHI Ha OOpallieHUs
rpakiaH) BU3UPYIOTCS HadallbHUKaMK OTAEJOB HWHCIEKIMH Jubo X
3aMECTUTENSIMU U IIPEACTaBISIFOTCS Ha IIOANUCH PYKOBOAWUTEIIO WHCIIEKIIWY,
3aMECTUTENSIM PYKOBOIUTENS WHCIEKIIMM He IMo3mHee 4eM 3a 3 pabouux OHS 10
OKOHYaHUS CPOKa UCIIOTHEHUS TOKyMeHTa (TIOpYUIeHUS).

Ha mpoekTax IOOKYMEHTOB 3a IIOANKCHI0 PYKOBOAWUTENS HWHCIEKIINY,
3aMeCTUTeNIell PYKOBOAMTENS WHCIIEKIWK BHU3BI MIPOCTABISIOTCS HadalbHUKAMHU
OT/IEJIOB WHCIEKUWH MO0 WX 3aMECTUTESIMM Ha JIAIEBOM CTOpPOHE B JIEBOM
HIDKHEM YTITy TIOCTIeTHETO JIUCTA IIPOeKTa JOKyMEHTa.

2.2.3. IIpoexTsl JOKYMEHTOB, KOTOPBIE IIPEACTABIIAIOTCA UCIIOIHUTESIMA Ha
BU3WPOBAaHUE, IIOANUCH, JOJKHBEI OBITh OQOPMIIEHEI B COOTBETCTBUH C
TpeboBaHMAMH  MHCTPYKIMH TIO  JENONPOM3BOICTBY B  IIPaBUTENBCTBE
BopoHexxckoit 00nacTH, WCIMOMHUTENBHBIX OpraHaX TIOCYZapCTBEHHOM BIIACTH
Boponexxckoit o0iacTh, yTBepXkIEeHHOUW yka3zoMm TrybepHartopa Boponexckoi
obsactu ot 09.03.2022 Ne 47-y, MacTpykuuu 6e3 ucnpasieHuit U onedaTok. IIpu
HaJIWYUKM 3aMeuaHui K OQOPMIIEHHIO INPOEKTHl JOKYMEHTOB BO3BPAlL@IOTCS
HCIIOJTHHUTEISIM TS HCTIPaBIICHUS.

Ecnmi  yCcTaHOBICHHBIM CPOK WCIIONHEHUS JOKyMeHTa (IIOpydeHHs)
IIPUXOJUTCS Ha BBIXOOHOW WM HepaOOouyuil Ipa3gHUYHBIM N€Hb, CPOKOM €ro
WCIIOJTHEHUsL CUWTAaeTCs ImoclefHud pabounit HeHb Iiepe]] BBIXOJHBIM WM
Hepabo4YuM MIPpa3IHUYHBIM JHEM.

2.3. PaboTa c ucxoaamMu JOKyMeHTaMHU

2.3.1. Peructpanus u OTIIpaBKa UCXOIAIIUX NOKYMEHTOB OCYIIECTBIAETCA
paboOTHUKAMU YUPEKICHHUS.

2.3.2. Hcxopsimue TOKYMEHTBHI, IOJNUCAHHBIE AOJDKHOCTHBIMU JIULAMHU
WHCIICKIIUY, TPEJCTABIAIOTCS Ha PETUCTPAIMIO B ydpexkIeHHe Ha OyMaKHBIX
HOCUTEJISIX C IIPUTIOKECHUIMU:

- B JBYX 3K3eMIULIpax IOKYMEHTEHI, IOAJEXAallhe OTIPAaBKE MOCPECTBOM
MOUTOBOM cBs3W. Ilpu 3TOM IEpBBIM SK3EMIUIIP HMCXOMNAILIEr0 AOKYMEHTa WU
IPUWIOKEHUS K HeMy HaIpaBIIIOTCA anpecary. BTopoll sK3eMIUIsp HMCXOJSIIEro
MOKyMeHTa (C BHM3aMH M IIOJHBIM KOMIUJIEKTOM IIPUIIOXKEHHUI) ocTaeTcs B
YyUpeXKIeHUH;

- B OJIHOM 3K3eMIULIpe JOKYMEHTHI, IIOJIeKallie OTIPaBKe B IEKTPOHHOU
dopme. Ilpu aTOM 3K3EMIUISIP UCXOMSIIETO JOKYMEHTa Ha OyMakHOM Hocutene (¢
BH3aMU U [TOJIHBIM KOMIUIEKTOM IPUJIOKEHUH) OCTaeTCs B YUPEIKISHUH.



[Tpy ykazaHWM B MCXOJSIIEM IOKYMEHTe HeCKOJIbKUX afpecaToB OO0 Ipu
OTIIPaBKE UCXOMSIIET0 JOKYMEHTa 10 CIIUCKY PACChUIKY B YUpEKICHHUE IlepeaaeTcs
HEOOXOAMMOE KOJNWYECTBO KOMUU HCXOMSILIEro JOKYMEHTa C INPUIOKECHUSIMH,
HIOJUIeXKAIIUMU OTIIPABKE.

Ucxopsmme  TOKyMEHTBl, IOAIHCAHHBIE JOJDKHOCTHBIMH  JIMLAMU
WHCIIEKIIMHY, IPEACTABIIOTCS Ha PErUCTPALMIO B YUPEXKACHUE dYepe3 XKypHal I0A
pocnuch.

2.3.3. PaboOTHUKH YYpPEKIECHUs TPOBEPSIOT IIPaBUIBHOCTH O(QOpPMIIEHUS
UCXOJAIINX JOKYMEHTOB, PETUCTPUPYIOT UCXOMSAIINAE JOKYMEHTHI B 0a3ze MaHHBIX
AC JOY «Hcxopsmme MOKyMEHTB» (O0TBeTHl Ha oOpallleHusi TpaxkiaH
peructpupyoT B pasnene «Peectp obpamenuit» AVC KM BO c 3anonHeHHEM
kapTouku «ObpaleHne» U B cIydae HeoOXoauMOCTH B 6a3e naHHBIX «O0palieHus
rpaxnaas» AC JIOY c3anonHeHneM perucTparioHHON KapTOUKy ) TUO0 B XXypHanax
ydeTa MCXOMAIINX NOKYMEHTOB C IIPOCTAaBICHHEM PETUCTPAIlIOHHOTO HOMeEpa |
JaThl PETUCTPALIUU Ha BCEX DK3EMILIApaxX JOKYMEHTA.

Ucxomsiie  TOKyMeHTHI, OQoOpMIIeHHBIe 0e3 coOmoneHus TpeOoBaHUMI
WMHCTpYKIIMHM TI0 AETONpPOU3BOACTBY B IIPAaBUTENLCTBE BopoHekckol obnacty,
HCIIOJTHUTENBHBIX OpraHax TIoCyAapCTBEHHOH BiacTH Boponexckoit ob6nacty,
yTBEepXIEeHHOU yka3oM rybepHaTopa Boponesxckoit obnactu ot 09.03.2022 Ne 47-
y, THCTPYKILIKH, K pETUCTPALlMU He IPUHUMAIOTCS U BO3BPAIIAIOTCS UCIIOIHUTEIIO
JULSL UCTIPABIICHHUS.

[luceMa U TenmerpaMMbl, HE CBSI3aHHBIE C JESTEIBHOCTBIO HHCIIEKIWH, K
perucTpanyy U OTIIpaBKe He IIPUHUMAFOTCS.

2.3.4. Ucxonsmue NOKyMEHTHL, [Ipe/ICTaBICHHbIE Ha PETUCTPaLIUIO B pabouue
IHU B NTOHEAENbHUK-ueTBepr 10 16:00 "acoB, B IATHUIYY U B NpPeNIPa3IHUYHBINA
nenb 10 15:00 gyacoB, perucTpUpyrOTCS B J€Hb IOCTYILICHHUS.

Ucxonsamme MOKyMEHTBI, IPEICTaBICHHBIE Ha PETUCTPAIUIO II0Cie
yKa3aHHOI'O BPEMEHH, PETUCTPUPYIOTCS Ha CIeIyromuil pabounii IeHs.

2.3.5. IlpensapurenpHasl IOATOTOBKA K IOYTOBOM OTIIPaBKe (COCTaBJICHUE
peecTpa, KOHBEPTOBAaHME) U IIOYTOBAs OTIIPaBKa 3apeTUCTPUPOBAHHBIX HCXOSIINX
IOKYMEHTOB OCYIIIECTBILIIOTCS paOOTHUKAME YUPEKICHHUS.

OtnpaBka 3IE€KTPOHHBIX JOKYMEHTOB C HCIIOJIB30BaHHEM OQHUIINAIBHOIO
3NIEKTpOHHOro  azapeca  zhilinsp@govvrn.ru  ocymiecTBiseTcs pabOTHHUKOM
yupexnaeHus. s otnpaBku B aBTomarusupoBaHHoM pexume B AVIC 1K BO
OTBETOB Ha oOOpalleHus TrpaxkaaH paOOTHUKAMH YUPEKIEHUS HUCIIONb3yeTCs
3JIEKTPOHHBIN anpec gzhi@govvrn.ru. IlepenaBaemble ¢ OMOIIBIO AIIEKTPOHHON
IIOYTHI JOKYMEHTBI JOJKHBI HIMETh OAJIMHHUK JOKYMeHTa Ha OyMa>KHOM HOCHUTEJIE
1100 ero 3JIEeKTPOHHYIO KOIHIO, MOAMHCAHHYIO JIEKTPOHHOU O ITUCHIO.

Hcxopsume TOKYMEHTBI TOAJIEXAT OTIIPaBKe IOCPEICTBOM IIOYTOBOM CBSI3U
He II03/IHee JHs, CIeIYIOLIETO 3a JHEM PETUCTPAINY, TI0 AIEKTPOHHOH II0YTe B JEHb
perucTparu.



2.3.6. OcraBuIuecs B YIpeKISHUHU OCIE OTIIPABKH SK3EMILISPEI HCXOISIINX
IOKYMEHTOB (C BH3aM{ U IIOJMHBIM KOMIUIEKTOM IIPMIIOKEHHH) BO3BPAIIAOTCS
pabOTHUKAMHU YUPEKACHUS UCIIOTHUTENSM B OT/IeaX WHCIIEKITUH [T0JT POCIIUCE.

2.4. PaboTa c BHyTpEHHUMH JOKYMEHTaMHU

2.4.1. IlongrotoBka MOCTYIUBIIMNX B MHCIIEKIHIO BHYTPEHHUX ITOKYMEHTOB K
PacCMOTPEHHIO pPYyKOBOJUTENEM WHCIEKIHUH (3aMECTUTENEM pPYKOBOIUTENI
WHCIEKINM) OCYIIECTBISETCS COTPYAHHKOM OpProTAena B ACHb IOCTYILICHHA
JIOKYMEHTOB U BKJIFOYAET:

- O3HaKOMJIEHHE C COAEp)KaHUEM JOKYMEHTOB;

- TIOOTOTOBKY M OQOpMIIEHHE IPOEKTOB PE30NIIONUN PyKOBOIUTENS
WHCIICKIIMH  (3aMeCTUTeNs] PYKOBOAHUTENS  HMHCIEKIMM) II0  HCIOJHEHUIO
JIOKyMEHTOB;

- HalpaBlIeHHE NOKYMEHTOB Ha PacCMOTPEHHE IOJDKHOCTHBIMH JIALEAMU
uHcnekimu nocpeactsom AC JIOVY.

2.4.2. TIpoBepka MpaBUIIFHOCTH O(OPMIICHUSI X PETUCTPALIKs HAIPaBIIAEMBIX
BHYTpeHHUX NOKyMeHTOB B 0a3e maHHbIX AC JIOY «BHyTpeHHHE NOKYMEHTBHI»
OCYIIECTBIIAIOTCSA:

- pabOTHHUKOM YUYpeKIEHUS (38 UCKIIOUEeHHEeM CIy’KeOHBIX 3aIlFCOK
PYKOBOIWTENSI WHCIEKIMH Ha WuMs TyOepHatopa BopoHnexckolt obnacrty,
3aMecTHTeNed TryOepHaTopa BopoHexckoil o0macTH, NEepBEIX 3aMeCTHTeNleH
mpencenareNis  MpaBATENbCTBA  BOpoHeXCKodH — 0o0nacTH,  3aMecTUTeled
npezceaaTels IpaBuTeNIbcTBa Boponexc kot obnacTn);

- COTpPYZHHUKOM oprotaena (10 CIyXeOHbIM 3amUcKaM pPYKOBOIUTE]
HHCIEKIIMM Ha uMsa ryOepHaropa Boporexckoidl obnactu, 3aMecTHTENeH
rybepHaTopa BopoHexckoit o0macTu, NepBBIX 3aMecTUTeNed IpelncemarTens
IIPaBUTENbLCTBA  BopoHexxckoi — obnacTd, — 3aMecTUTENed  IIpefceaarelis
npaBuTenbcTBa BopoHexckoil obnactn).

BHyTpeHHWMe IOKYMEHTHI, ohopMileHHEIE 0Oe3 coOmomeHus TpeOoBaHMMA
WMHCTPYKIIMK TI0 OENOTPOU3BOJICTBY B IIPABUTEILCTBE BOpoHEXCKOM obnacty,
HCIIOJTHUTENBHBIX OpraHax TrOCyJapCTBEHHON BIacTH BopoHexckoi obnacTd,
yTBepXKIeHHOU yka3oM rybepHaTopa Boporexckoit obmactu ot 09.03.2022 Ne 47-
y, THCTpYKINH, K PETUCTPallUK HE IPUHUMAIOTCS ¥ BO3BPAIIAIOTCS UCIIOIHUTEIIO
IUTSI UCIIPaBIICHUS.

2.4.3. BHyTpeHHME [OKYMEHTHI, IIPEICTaBIICHHbIE Ha PErHCTpalAio0 B
paboure nHH B TMOHeAeNbHUK-deTBepr no 17:00 wacoB, B MNATHUIY U B
TIpeIIpa3THUYHBIN NeHb 10 16:00 9acoB, perucTpUpyIOTCs B I€Hb OCTYIIEHHS.

BHyTpeHHHE [OKYMEHTBI, MNpEICTaBICHHBIE Ha PErHUCTPALKAIO IIOCTE
yKa3aHHOTO BpeMEHH, PerUCTPUPYIOTCS Ha ClIeIyrouuil pabouunii eHs.
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2.4.4. Co3paBaeMble B OTJeNIaX UHCIIEKIIWH, YUPEKIECHUH U UCTIONBE3YEMEIE B
yIpaBIeHYECKOM TIIpoliecce U Ui WHGOPMAaIMOHHOIO OOMEHa BHYTPEHHUE
Cy)xeOHBIe 3aluCKH  (MHHIMATHUBHBIE, aHaTUTHYeCKHe, MHOKJIanHble, 00
WCIIONIHEHUN TIOPYYEHHUM, O pPacCMOTpeHHMH OOpalleHuil rpaxjgaH W [pyTHue)
TOTOBATCSI B DJJIEKTPOHHOM BuUAe U (wiu) Ha OyMaKHOM HOCHUTENE W HMEIOT
CIIEIyIOIe PEKBU3UTHI: «aJpecaTy, «lIara IOKYMEHTa», «TEKCT JIOKYMEHTay,
KTIOATIACEY, KOTMETKA 00 UCIIOITHUTEIIE).

2.5. KoHTpomb UCTIOMHEHUS JOKYMEHTOB (TIOPYUEeHU) ¥ CPOKOB MIX UCTIOTHEHUS

2.5.1. Cpoku HCIOJHEHHs [OKYMEHTOB (IIOpyYE€HHN) OIpeaestoTcs
DPYKOBOIMTENIEM  WHCIEKIIUA, 3aMECTUTEIIMH PYKOBOOUTEIS  WHCIEKIINH,
HayaJIbHUKaMU OTJIEJIOB MHCIIEKIIUY U UCUHUCIISIOTCS B KAJICHOAPHBIX THSX.

2.5.2. KoHTpoip WHCIOMHEHUS OOKYMEHTOB (IOpY4YeHHWI) H CpOKOB
HCIIOJTHEHUS JOKYMEHTOB (TIOpYUYeHUHN ) OCYIIIECTBIIAETCS

- HaYaJIbHUKaMHU OTJIEJIOB UHCITEKIINH;

- COTpPYAHHMKaMH OproTaeia (32 WCKIIOUEeHHEM KOHTPOJIS CpPOKOB
paccMOTpeHus 00pallleHn rpaXkiaH);

- pabOTHHKAMH YUYpEKIOSHUS (B YacTH KOHTPOJII CPOKOB pPacCMOTPEHHUS
oOparieHui rpaxkian).

2.5.3. AHanu3 COCTOSIHMS HUCIOJNHUTENHCKOW NHUCIUIUIMHBI OCYIIECTBISIOT
COTPYAHUKH OProTAena.

3. Opranuzanus JOKyMeHT0000pOTa B HCMOJHEHHs] JOKYMEHTOB MO
oOpalieHusIM rpaxkaiaH

3.1. Peructparus u paccMOTpeHue oOpalieHuii rpaxaan

3.1.1. Paccmotpenue oOpamenuil rpaxman (maree — oOpalieHus)
OCYyIIECTBIIIETCS B IOpsAAKe, YycTaHOBIeHHOM enepalbHBIM 3aKOHOM OT
02.05.2006 Ne 59-@3 «O nopsinke paccMOTpeHus o0palieHn rpaxaad Poccuiickoit
Oeneparuny, OenepanbHbiM 3akoHOM 0T 09.02.2009 Ne 8-03 «O6 obecrieueHnu
noctyna K MH(pOpManuud O IesTeNBHOCTH T'OCYJapCTBEHHBIX OPTaHOB W OPTaHOB
MECTHOTO CaMOYIIpaBIEHU», 3aKoHOM Boporexckoid obmactu ot 19.10.2009
No 125-O3 «O [omomHWUTENBHBIX TapaHTUSAX IIpaBa TIpaxkiaaH Poccuiickoi
Qenepanuu Ha obOpallleHWe B OpraHbl OCYJAapCTBEHHOM BIacTH BopoHexckoi
obnactuy», MHCTpyKIMeH Mo JeNONpOU3BOICTBY B IPaBUTEIHCTBE BOpOHEKCKOM
o0nacTy, WCHONHUTENBHBIX OpraHax TOCyIapCTBEHHON BiacTH BopoHexckoi
obmacTy, YyTBep)KIOEHHOH yKkasoM rybepHaTopa BopoHexckoit o6macté OT
09.03.2022 Ne 47-y, u UHCTpyKIIMEH C yUEeTOM OCOOEHHOCTEH, MPEyCMOTPEHHEBIX
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crarbeit 59 @enepanpHoro 3akoHa ot 31.07.2020 Ne 248-D3 «O rocynapcTBEHHOM
KOHTpoJIe (HaJ30pe) U MyHULIUIIANEHOM KOHTpoJIe B Pocculickoil Menepaniuny.

3.1.2. TlocrynuBiive B WHCIEKIHIO OOpallleHWs pPErucTpUPYIOTCS
pabotaukamu yupexzaenus B AVC KW BO B Teuenue 3 nHEd ¢ MOMEHTa
MTOCTYILICHHUS.

[Ipu peructpanuu oOpamieHuss pabOTHUK YUPEXIEHUS B KapTOUYKe
«O6pamenne» B pasmene «Peectp obpamenuit» B8 AVIC 7KW BO pasmemaer
HHOOPMAITMIO O TIOATBEPXKICHUM JIMYHOCTU TpaKJaHMHA U IIOJIHOMOYMM
IPEICTaBUTESI OPraHU3aliH, TOIyUSHHYIO B IOPSIKE, yCTaHOBICHHOM CTaThel 59
®enepansHoro 3akoHa oT 31.07.2020 Ne 248-03 «O rocynapcTBEHHOM KOHTPOJIE
(Ham30pe) ¥ MyHHUITUIIATHEHOM KOHTpoJe B Poccuiickoi @enepanun».

[Tpu peructpanuu obpamieHus: pabOTHUK yUPEKICHH 3aII0JIHAET KapTOUYKY
«O6parenue» B pazmene «Peectp obpamenuity AVIC IKI BO u no copepxaHmio
oOpalleHust OmpenersieT HCIONHUTENeH B COOTBETCTBHH C YCTaHOBIIEHHBIM
pacrpeneneHreM (QYHKIUH MeXTy OTHeJaMH WHCIEKIMY, BHOCHT IIPOEKT
PE30TIONMH  PYKOBONUTESI HHCIIEKIMU JHOO 3aMECTHUTENIS PYKOBOIUTETI
HHCIIEKIIHH. [Ipyr 3TOM OTBETCTBEHHBIM I10 OOpAINEHHIO ONpPEEAeTCs HaYyalbHUK
OT/Ie)Ia HHCIIEKIUH 10 TTEPBOMY BOIIPOCY B 0OpallleHUH.

IIpoekt pesomonuu B Kaprouke «OOpamenue» B paszpene «Peectp
obpamennity AUC I'’KM1 BO yrBepxkmaeTcs pyKOBOIUTEIEM HHCIEKLUM KOO
3aMeCTHTEIEM PYKOBOIUTENS HHCIIEKIIUY B TeueHue 2 pabounx queil. ITocie sToro
HAuaJILHUKH OTENIOB WHCIIEKIIMU CBOEH pe3oioliuel B TedueHHe | pabodero mHs
OTIPENENISIFOT UCIIONIHATENEH U3 YKClia COTPYJHHUKOB OTAEI0B HHCIIEKIIWH.

 OpurmHan ofpamesus pabOTHUK YUPEXKACHHsS TEPENaeT IO POCIHCE
UCIIONIHUTEII0 K3 OTHeNla WHCIEKIMHM, HadalbHUK KOTOPOro OIpeleleH
OTBETCTBEHHBIM 110 OOpAIIeHHUIO, (Jlajiee — OTBETCTBEHHBINM HCIIONHUTENb).

3.1.3. Ilo ofpameHuto, B KOTOPOM COIEPKUTCS HECKOIBKO BOIIPOCOB,
UCIIOJHHUTEIN He To3qHee dYeM 3a 4 pabdoymx [OHS [0 OKOHYAHUS CpOKa
paccMOTpeHHs OOpallleHHs] IPEACTABIAIOT OTBETCTBEHHOMY HCIIOJIHUTEIIIO
BHYTpEHHHE CITy)KeOHBIe 3aIHCKY, COJepiKallie WHPOPMAIMIO O PacCMOTPEHHU
oGpalleHust ¢ yKazaHreM MEpOTIPISITUN 0 MCIIONHEeHuto i pasMenienns B AVIC
'K BO, i1 0600111eH1s ¥ ITOJATOTOBKH OTBETA 3aSBUTEIIIO.

BHyTpeHHre cCiy)xeOHBIE 3alMCKH, COAepKalue HHMOPMALUI O
pPaccCMOTpPEHUM OOpallleHus], TaKXKe pa3MeIaroTCcsl HCIIONHUTENIMA B KapTOYKe
«O6pamenue» B pasaene «Peectp obpamenuit» AVIC 7K BO.

OTBETCTBEHHBIN WCIIONIHATENb TOTOBHUT OTBET Ha oOpalleHHe, B KOTOPHIM
BKJIFOYaeT WHQOPMAIHIO, IONyYEHHYIO OT BCEX HWCIOJHUTENeH, W IepefaeT Ha
MIOMITACH B YCTAHOBIEHHOM ITOPSIIKE JODKHOCTHOMY JIAITy WHCIIEKITUH.

Ha mocnenneli cTpaHuile oTBeTa Ha OOpalleHWe B HIDKHEM JIEBOM YTy
YKa3bIBAOTCS (paMUINK, UMEeHa, 0TIeCTBa (TIoCiIefHee — IPY HAIWYINH) U HOMEPOB
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CITy’KeOHBIX TeNe(OHOB BCEX HCIIONHUTENCH, YYacTBOBABIINX B PaCcCMOTPEHHH
oOpaleHusl.

Ha o6opote mepBoro mucta oTBeTa Ha OOpalleHHe B HIDKHEM JIEBOM YITIY
YKa3bIBaeTCs OLEHKAa NPUHATOTO II0 pe3yibTaTaM pPacCMOTPEHUs OOpalleHus
peIIeHus Ul NOCIEqYIOMEero pa3sMeIeHns paOOTHUKOM YUPEKISHUS B KapTOUKe
«O6pamenue» B AVIC I'’KW BO undopmammu o pe3ynbrataX pacCMOTPEHHUS
oOpareHus U ee nepenavyu Ha nHopmarmonHsri pecypc CCTY .P®.

OtBet Ha ofpalieHre B TEKCTOBOM (hopMaTe pa3MeIlacTcsl OTBETCTBEHHBIM
UCIIOJIHUTENIEM Ha BKIaKe « OTBETHI» ¢ yKa3aHHEM MEPOIPUITHH 10 UCIIOIHEHUIO
B KapTouke «OOparmenue» B paznene «Peectp obpamenuity AVIC IKU BO.

3.1.4. Ilpu HEoOXOIMMOCTH HIPOIJIEHUS CpPOKa PACCMOTPEHUS OTIEIHHOIO
BOIIpOCa, CofepxKalerocs B OOpallleHWH, UCIIOTHHUTETh W3 OTHeja WHCIICKIUH,
KOTOpOMY MOPYYEHO PacCMOTPEHHE NaHHOTO BOIPOCa, TOCPEICTBOM BHYTpPEHHeEH
ciry>keOHOM 3amucKy, coaepXkamieldl HHPOPMAIMI0 O PACCMOTPEHHUH OOpalleHHs,
YBEIOMJISIET OTBETCTBEHHOI'O UCIIOJIHUTEIIS O ITPOJIJIEHHH PACCMOTPEHUS BOIIpOCa.

OTBETCTBEHHBI HCIIOJHUTENh TOTOBUT OTBET Ha oOpalieHwe II0 BCEM
BOIIPOCaM, IIOCTaBJICHHBEIM B OOpallleHWH, a IO BOIPOCY, CPOK PacCMOTPEHUS
KOTOPOTO TIPOJIEH, YBEAOMIISIET IpaXkIaHNHa O MPOUIEHUH CPOKa PacCMOTPEHUS
KOHKPETHOT'0 BOIIpOca.

OTBeT Ha oOpalleHne Mo BOIIPOCY, CPOK PACCMOTPEHHSI KOTOPOTO IIPOIEH,
TOTOBUT UCIIOJIHUTENb U3 OT/AeJNIa HHCIEKIUH, KOTOPOMY IIOPYYEHO PAaCCMOTpPEHHE
NAaHHOTO BOIIpOCa M KOTOPBIH B OTOM CBSA3M MpUHUMAeT OO0S3aHHOCTH
OTBETCTBEHHOT'O MCIIOTHATEIIS.

3.1.5. Obpamenus moanexaTr paccMOTpeHuto B TeueHue 30 KalleHTapHBIX
nHel co nmHs perucTtpanuu. Hauano TedeHUs cpoka pacCMOTpeHHs oOpalieHws
UCYUCIIIETCS ¢ MOMEHTa PErHCTpaIliyl oOpallleHus], BKIIIOUas KaJICHIApHYIO JaTy
pEeTHCTpaIiy.

Cpok paccMOTpeHUs OOpallleHus, HaIpaBIeHHOTO B HWHCIEKIHIO C
UCIIOJb30BaHUEM TOCYIApCTBEHHONW WH(MOPMALMOHHON CHCTEMBI IKHIIHIIHO-
KoMMyHanbHOTro xo3sictBa (nanee — [ YIC XKXKX), ucaucisieTcs ¢ OaThl TOTyIeHUsS
obpamenus B [YIC XKKX, Bxirtouas yka3zaHHYyIO HaTy.

Cpox paccmoTpeHuss oOpamieHus (cooOlIeHHs), - HallpaBIeHHOTO B
MHCIIEKIIMIO C UCIIOIb30BaHNEM eIUHON ITU(POBOI IIaTHOPMEI 0OPaTHOM CBA3U Ha
Oaze demepanbHON TrocyIapCTBEeHHONW HWHGMOOPMAIMOHHON CHCTEMBI «EIMHEIHA
IIOpTal FOCYyIapCTBEHHBIX U MyHULUIIATBHBIX YCIyT (byHkiui)» (manee — [10C),
WCUHUCISieTCs. C JaThl momaunm obOpamenus (coodbmenms) B I1OC, Bximrouas
yKasaHHyr0 gary. IIpum sToM cpok paccMmoTpeHms oOpamieHust (COOOIIeHws),
HaIPaBIEHHOI0 B MHCIIEKIMIO ¢ Ucmois3oBaHmeM [1OC, MoxeT OBITH COKpalleH
€CJIM OHO OTHOCHUTCS K KaTeropuil obpaieHuit (cooOenwnii), o0pabaThIBacMbIX B
YCKOPEHHOM IIOPSITIKE.
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Cpok paccMOTpeHusT 00pallleHus], 3apEerUCTPUPOBAHHOTO B YIPABICHUU 10
paboTe ¢ oOpalleHWSMH TpaxkIaH IMpaBUTENbCTBA BopoHeXckod obmactd u
HaIIpaBJIICHHOT'O JOJDKHOCTHBIM JIMIIOM IIpaBUTENbCTBA BopoHexckol obnacTu Ha
WCTIOTHEHHNE B MHCTIEKIIMIO, UCUUCIISIETCS CO IHSI €T0 PETUCTPAINU B YIIPABJICHUH I10
paboTe ¢ oOpaleHusIMH Ipak/iaH IpaBUTENbECTBA BopoHexcKkoli 00acTy.

Cpok paccMOTpeHHUsT 00palleHnst MOKET OBITh COKpAIeH B COOTBETCTBHH C
PEe30NIoIHe  JOJKHOCTHOTO JIMI[a IPaBUTENBCTBA BOpPOHEKCKON obiacTy,
JIOJDKHOCTHOTO JIALA MHCIIEKIIHH.

Ecin okoHUaHWEe CpoKa pacCMOTPEHHs OOpalleHds MPUXOAUTCS Ha
BBIXOJTHOW WM Hepabouuil mpa3 HUYHBIN IeHb, TO JTHEM OKOHYAHHUS STOTO CpPOKa
CUMTAETCS MIPEIIECTBYIONINM eMy pabounii IeHb.

3.1.6. OTBeT Ha oOpameHre NOMKEeH OBITh MOATOTOBIIEH U NPEACTABICH Ha
MIOAIUCh B YCTAHOBIEHHOM TIOPSJKE PYKOBOIWUTEIIO HHCIIEKIIUHU, 3aMECTHUTEIO
PYKOBOAUTENS HWHCIEKIIMH, HAYaJIbHUKY OTIeNla MHCIEKIMH JIUOO 3aMECTUTEIO
HavYaJIbHUKa OTAeNa WHCIEKIUK He MTO3Hee 4eM 3a 3 pabouux JHS 10 OKOHYAHUS
CpOKa pacCMOTpPeHHUs 0OpaIieHusl.

3.1.7. TlpaBo moxmucaHWss OTBETOB Ha OOpaIleHHs yCTaHABIMBAETCS B
CJIEAYIOILLEM IOPSIKE:

- 3aMecTUTeNb HauallbHHKa OTHAeNla WHCIEKUWHW, HadaJIbHUK OTHesa
WHCITIEKIIMHU TIOJIITUCHIBAET OTBETHI Ha 00palleHus;

- HaYaJIbHUK OT/IeJIa WHCIIeKIIWH ITOITICHIBAET OTBETHI Ha OOpalleHus], B TOM
Yuciie Ha OOpallleHWs, COAepJKallue >XaJoOBl Ha NPUHATHIE PEIIeHHs WA Ha
neiicTBus (Oe3qeiicTBIE) 3aMECTUTES HauaIbHIUKA OT/eNIa HHCIICKIIUMT;

- 3aMeCTHUTeNb pPYKOBOAUTENS WHCHEKIWH TOJANKUCHEIBAET OTBETHl Ha
obpalieHus, B TOM 4ucjie Ha OOpallleHHs, COAep X allde >XKajJoObl Ha TMPHUHSATHIC
pelieHus WM Ha pgedictBus (Oe3nmeficTBHe) HadaJdbHUKA OTHE]Ia HHCIEKIUH,
3aMECTUTEINSI HadyaJIbHUKA OTAENIa NHCIEKIINH;

- PYKOBOIUTENb HHCIEKIIWHU IOAINUCHIBAET OTBETHI Ha OOpallleHus, B TOM
gyclie Ha OOpalleHus, CoAepiKallyue >XaloObl Ha TPUHSATHIEC PEIICHUS WM Ha
neiictBus (Ge3melcTBHE) 3aMECTUTENS PYKOBOAMTENSA HWHCIIEKIIMH, HadvaJbHHUKA
OT[ieNia MHCIIEKIIUY, 3aMEeCTUTEIIS HadallbHUKa OT/IeJIa HHCIIEKIIHH.

OtBeTsl Ha oOpalleHus, 3apPEerUCTPUPOBAHHEIE B YIIPaBIEHHH 110 pabote ¢
oOpalleHIsIMU TpaxIaH [IPaBUTENBCTBA BOpoHeKCKON 00IacTH U HaIlpaBieHHBIE
JOJDKHOCTHBIM JIMIIOM IIPaBUTENLCTBA BOpOHEKCKOM 0051acTH Ha WCIIOJTHEHHE B
WHCIEKIUIO, I[IOAIMCHIBAET 3aMECTUTENIb PYKOBOAUTENS HHCIEKIWH JUO0
PYKOBOAUTEIb HHCIIEKITHH.

3.1.8. Peructpanus 1 OTIpaBKUA OTBETOB Ha OOpaIIeHUS OCYIIECTBIIAIOTCS B
IIOPsIIKE, YCTAHOBIIEHHOM Nonpaszaenom 2.3 MHCTpyKIua.

3.1.9. OtBet Ha oOpallleHHe, HAIPABISHHOE B HHCIIEKIIHMIO C HCIIOIL30BaHHEM
INC XKKX, pasmemaercs B IMC XKX paGoTHHKOM YyupexueHus Iubo
OTBETCTBEHHBIM UCIIOJHUTEIIEM.
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OtBer Ha oOpamenne (cooOINeHHe), HAIpPaBIeHHOE B HHCIEKIHIO C
ucnonszoBanreM I10C, pasmemaercs B IIOC oTBETCTBEHHBIM HCIIOIHUTENIEM U
YTBEPKAAETCS TOKHOCTHBIM JINLIOM MHCIIEKIIUH, TTOIIICABIINM YKa3aHHBIN OTBET.

3.2. JInuHBIA IpUeM IpakJaH

3.2.1. Jlugeeli mpmeM rpaxmaH (B TOM YHCIE B PEXUME
BHII€O-KOH(DEPEHII-CBSI3M)  NIPOBOAUTCS  PYKOBOAWUTENEM  HHCIEKIHH U
YIIOJITHOMOYEHHBIMHU Ha TO TOJKHOCTHBIMU JIMIIaMU WHCIIEKIUH.

3.2.2. I'pacduk TrYHOTO IpHeMa IpaKIaH pa3MeliaeTcs Ha “HPOPMAIHOHHOM
CTEHJe B MHCNEKIMKM K IyONMKyeTcs Ha CTpaHWIle WHCIeKIuu Ha lloprane
Boponexckoit obnactu B cetu MHTepHeT, Ha O(UIMATBHOM caiiTe MHCIEKIMH B
cetu MHTEpHET.

3.2.3. 3anuchk rpaxaaH Ha JUYHBIM IPHEM K PyKOBOIWUTEIIO WHCIEKINH, K
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIaM HHCIIEKIIMU OCYIIeCTBIISIET pabOTHHUK
yupexaeHus HauuHas ¢ 1 pabouero nHsS Mecslla Ha OCHOBaHWU Ipaduka JIMIHOTO
mpueMa, MpU 3TOM BO3MOXXHOE KOJIMYECTBO 3allACAHHBIX Ha JIMYHBIA IIpUEM
rpakJiaH OTPaHUYUBAETCS IIPOIOIKUTEIBHOCTBIO JIMYHOTO IIPHEMA.

CBeneHusI O MPOU3BEACHHON 3allMCH Ha JIMYHBIN IIPUEM K PYKOBOIUTEIIO
WHCIIEKUWY, K YIOJHOMOYEHHBIM [OJDKHOCTHBIM JIMIAM HMHCIEKIHH U
MIOCTABIIEHHBIX TPakIaHAMH BOIPOCax MEPeNaroTCs PaOOTHUKOM YUPEKICHUS
HayaJIbHUKaM OTHENOB HHCIEKIMH, 3aMECTUTENSIM HAYallbHUKOB OTHAEIOB
WHCIIEKIIUH IJI TOATOTOBKY MaTEepHAIIOB K JIMYHOMY IIpUEMY I'PaKIaH.

CoTpyIHUKH OTIENOB MHCIIEKIIMU OCYIIIECTBIAIOT IIOJATOTOBKY MaTepHaoB K
JUYHOMY TIpHEMY TPaXJaH He Mo3JHee ueM 3a 2 pabouux JHS [0 JaThl IpueMa U
IIPEICTaBIAIOT YKa3aHHbIE MaTepUalbl B OProTAEI.

3.2.4. OpraHuzanuo ¥ [OPOBEJEHWE JMYHOIO IpHUeMa TIpaxaaH
PYKOBOZIWTENEM HHCHEKIUH (YIOJTHOMOYEHHBIMH [OJDKHOCTHBIMHU JIAI[AMU
MHCIIEKLIUN ) 00eCTIeYuBaIOT COTPYIHUKY OproTAea (pabOTHUKU yUPEKACHUS).

IIpy mOATrOTOBKE K JIMYHOMY IIpHEMY I'paKIaH PyKOBOIWUTEIEM WHCIIEKIUU
(YIIOJTHOMOYEHHBIMHU JODKHOCTHBIMU JIMIIAMHU WHCIIEKIINHN) COTPYAHUK OproT/ea
(pabOTHUK yUpeXAeHHUS) COCTaBIIIeT CIIUCOK JODKHOCTHBIX JIUIT MHCTIEKIIUY U JINII,
IIPUTJIAIEHHBIX IJI yYacTUsl B JIMYHOM IIpHeMe, ¢ yKasaHueM (aMUiIuu, UMEeHH,
oT4ecTBa (TIOCNeIHEro — IPY HAJIMUYUN) U 3aHUMaeMOU JOKHOCTH.

IlopydyeHus 1o pesynbTaTaMm JIMYHOIO IIpHEMa BHOCSTCS COTPYIHHKOM
oprotena (paboTHHUKOM yUpEXXIE€HUs) B KAPTOUKY JIMYHOIO prueMa Ipak/IaHuHA U
IIOAINHKCKHIBAIOTCS PYKOBOJAUTEIEM HHCHEKUUU (YIOTHOMOYEHHEIM IOJIKHOCTHBIM
JUIIOM WHCIIEKIIUH), TPOBOAUBIIINM JIMIHBINA IIPHEM.

3.2.5. I'pakjaHNHY OTKa3bIBae€TCsI B IMUHOM IIpHUeMe B CIEAYIOIIHNX CIIydasX:

- Yy TpaXJJaHWHa OTCYTCTBYET JOKYMEHT, YIOCTOBEPSIOUINN €TI0 TUYHOCTE;
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- TpaXTaHWH WMEeT IIPU3HAKM HApKOTHYECKOI0, TOKCHUYECKOIO WM
QJIKOTOJILHOTO  ONMBSHEHUS MM HAXOAWTCS B COCTOSHHUM  ITOBBIIIEHHOMN
IIOBEIEHYECKON aKTUBHOCTH C MPU3HAKaMU arpecChu (0 yCTpaHEHHs yKa3aHHOM
TIPUYKHEI).

3.2.6. ITuceMeHHble OOpallleH!sl TpaK[aH, IIOCTYNHBIINAE B XOIE JUYHOIO
IpreMa, TMOJUIeXKaT PETUCTPAllii U PAaCCMOTPEHUIO B IOPSIKE, YCTaHOBJICHHOM
denepanpueiM 3akoHOM 0T 02.05.2006 Ne 59-@3 «O mopsnke paccMOTPEHMs
obpamenu#t  rpaxnaH  Poccmiickod = ®@epepanun»,  MHeTpykimen 1o
IETIOTIPOM3BOICTBY B IPABUTEIHCTBE BOPOHEKCKOM 00NacTH, MCIONHUTENBHBIX
opraHax rocyIapCTBEHHOU BIacTH BopoHeKCKOM 001acTH, YTBEPKIECHHON YKa30M
ryoepraropa Boponexckoit obnmact ot 09.03.2022 Ne 47-y, u MHCTpyKIUei. -

3.2.7. O6 wuCIOJHEHWH TIOPYYEHUN II0 pe3ysbTaTaM JIMYHOI'O IIpHeMa
IpaaH Ha4YaJbHUKA OTHENOB HHCIEKIMM JHO0 3aMECTHTEeNd HayvyalbHUKOB
OT/IEJIOB MHCIIEKITUHN JTMYHO JOKJIAbIBAIOT IIPOBOAUBIIEMY IIPUEM PYKOBOIUTEIIO
UHCIEKIUH  (YIIOMHOMOYEHHOMY  JOJDKHOCTHOMY  JIAI[y  HHCHEKIMH) C
IpEICTaBJIeHNeM Ha IOJNKUCh OTBETOB Ha OOpallleHHs, IIOCTYIHUBIIHE B XOIE
JUYHOTO IIpHeMa.

3.3. Pa6oTa ¢ OTHeIsHBIME BUAaMU OOpaIieHui

3.3.1. 3asgBnmeHue TpaXJaHWHA O MPEKpalleHHH pPaCCMOTPEHUS €ro
oGpalieHus wir 06 0TKasze OT NOTy4eHUs HHPOPMALUH O AeATEIEHOCTH HHCIIEKIHH
PETUCTPUPYETCS U pacCMaTPUBAESTCs B MOPAIKe, yCTaHOBIEHHOM MHCTpyKIHeH 1o
JIEJIONPOU3BOJICTBY B NPaBUTEIHCTBE BOPOHEXKCKOH 00JIACTH, HCIIOTHHMTENBHBIX
OpraHax rocyJapCTBEHHOW BIIaCTH BopoHekCKoi 001aCTH, yTBEPKIEHHON YKa30M
rybepraropa Bopouexckoii o6mnactu ot 09.03.2022 Ne 47-y, u MucTpyKIueH.

3.3.2. OOparenus, TMOCTYNUBIIAE B HHCIEKNUIO (32 HCKIIOYECHHUEM
oOpallleHn, 3aperdCTPUPOBAHHBIX B YIIPaBICHUH MO paboTe ¢ OOpalIeHUSIMH
rpakIaH MPaBUTENLCTBA BOpPOHEKCKOH 00/1acTH 1 HAIPaBIECHHBIX JOJDKHOCTHBIM
JIAIIOM TPaBUTENHCTBA BOpOHEKCKON 00TacTH Ha UCIONHEHWE B HHCIIEKIHIO)
06paboTaHHBIE C HCIIOIB30BAaHIUEM MOJYJIS CUCTEMBI OIIEPATUBHOIO PEArMPOBAHUS
Ha oOpamienus rpaxaan (manee — COITP) AVC KU BO, B ciydae NpUHATHS
OpraHM3allMsSIMK,  OCYIIECTBISIONIMMM  OEATENBHOCTh [0 YIPABJIECHHUIO
MHOTOKBapTUPHBIMU JOMaMy, B TedeHHe 3 pabodux NHEH Mep IO yCTPaHEHHIO
npo6iieM, U3JI0KEHHBIX B obpamenusx, u pasmemerus 8 COITIP AVC KM BO
uHbOpMAaK O TPHHATEIX Mepax H©  IOATBEPXKIAIONMX  JOKyMEHTOB,
paccMmarpuBaroTcst B TedeHwe 10 mHeM co AHSA perucTpaluu oOpalleHud B
WHCIIEKIINHY, BKITIOYasl ATy PEeTUCTPaIiH.

B ciydae HeoOXOIMMOCTU [OIOIHUTEIBHOIO IOATBEPKICHMS YKa3aHHON
uHGOPMAIMK O NMPHHATEIX Mepax IOJDKHOCTHOE JHI0 HHCIEKIHMH IIOCPENCTBOM
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TeneOHHONM  CBS3M  OCYIIECTBISIET  B3aWMOAEHCTBHE C  IPaXIaHUHOM,
HaIpaBUBIINM OOpalleHHe.

3.3.3. Peructpamus oOpallleHds, COAepXallero JOBOABI O OEeUCTBUAX
(Ge3metcTBIM) XO3IUCTBYIOIINX CyOBEKTOB, OTBETCTBEHHBIX 3a YOOpKYy CHera H
HajleMd C KPBIII MHOTOKBapTUPHBIX JIOMOB, IIPHIOMOBOM TEppPUTODHUH,
OCYIIECTBIISIETCS. PAa0OTHUKOM YUPEKICHUS B IEHb IOCTYIUIEHUS B HHCIIEKIIHIO
TaKoro oOpalleHus.

3.3.4. Tlpu TOCTYIJICHWH B WHCIEKLHIO 110 Tele(OHY «TOpsSYed JIHHUU»
oOpalleHus, COAep)KaIlero CBeIeHWs O (axkTaXx HapylIeHUH o00A3aTeIbHBIX
TpeOOBaHMA, CO3MAIOIINX Yrpo3y Oe30IIacCHOCTH, IPHUYMHEHUS Bpela KH3HH H
3MOPOBBIO TpaXAaH, a TakkKe HX HUMYLECTBY, pabOTHHK YYpEKICHHUI,
OCYIIECTBISIONINI TpHeM 00pallleHHs, COCTaBIIeT KapTOUKy ydeTa oOpallleHus, B
KOTOPOH JTOIDKHEI OBITH 3a()UKCUPOBAHBI (aMUIIKs, UM, OTYECTBO (IOCIIENHEE —
IpU HATWYWK) TpaTaHWHA, afpec ero MecTa JKUTeNbCTBa M (MIIHM) HOMEp
KOHTaKTHOTO TeledoHa, agpec MHOTIOKBAapTHUPHOIO I0Ma, C KOTOPHIM CBS3aHBI
yKa3aHHbIe (DAKTHl HAPYIICHUH, a TakyKe BpeMs U JlaTa IIOCTYIUIEHHs 00palleHus.

PaGoTHUK yUpeXIeHUs PerucTpupyeT ykazanHoe obOpamenue B AMC 17K
BO u mepenaeT ero HavalbHUKY (3aMECTUTENF0 HadaJlbHUKA) OTENIa MHCIIEKLIUH
WM HETIOCPEJICTBEHHO COTPYAHUKY OTZeIa MHCIIEKIMY B TedeHue 1 Jaca.

3.3.5. I'paxkmaHuH BIpaBe 3HAKOMUTBECS C JOKYMEHTaMH U MaTepHallaMH,
KacCaloIMMHUCS PAacCMOTpeHMsI OOpallleHus, €ClId 3TO He 3aTparuBaeT IIpasa,
cBOOOIBI U 3aKOHHBIE HHTEPECH! APYTUX JIHI U €CIIU B YKa3aHHBIX JOKYMEHTaxX U
MaTepraiax He COAEPXKaTCcsl CBEAECHUS, COCTABILAIONIME TOCYNAapCTBEHHYIO WM
WHYIO OXpaHseMylo (efepalbHbIM 3aKOHOM TalHy.

B xome o3HakOMJIEHWsS C YKa3aHHBIMH [OKyYMEHTaMH M MaTepHallaMu
IpaKIaHWH BIpaBe HCIIONB30BAaTh COOCTBEHHBIE TEXHHYECKHE CPEACTBA I
M3TOTOBJIEHHS KOIUH MPeICTaBIEHHBIX JOKYMEHTOB U MaTepuaioB. M3roTosneHue
KOIIHM JOKYMEHTOB U MaTepUaIOB U (WJIX) IPEAOCTABICHUE TEXHUYECKHUX CPEICTB
IUIs WX H3rOTOBJEHUS HE BXONUT B OOS3aHHOCTH COTPYAHHUKOB MHCIIEKLHUH,
PabOTHUKOB yUPEKICHUS.

OsuaxoMJIeHHE rpaxIaHruHa C JOKyMEHTaMH U MaTepralaMi, KaCaroIUMHUCS
paccMOTpeHus oOpalieHs, IPOBOIUTCS COTPYIHUKOM HMHCIEKIIMH B CILyKeOHOM
IIOMEIIEHNH B pabodee BpeMs U He MOXKeT IPeBhIaTh 30 MUHYT.



